
 

PARENT AND STUDENT HANDBOOK

I. Philosophy of Education 
The purpose of establishing Chesterton Academy is to nurture the minds and the souls of our children through an integrated 
education. We believe that all truths are related to the central truth of the incarnation, crucifixion, and resurrection of Jesus 
Christ.  Faith and reason do not contradict one another, nor are they to be segregated from one another. Through the study of 
art, music, literature, language, history, mathematics, science, philosophy and religion, we want to prepare our children to 
think both rationally and creatively, to defend their faith, to contribute positively to society, to promote a culture of life. 
We are called as faithful Christians, to build a culture of life, which often opposes modern trends and fashions in almost 
everything, especially in our approach to learning. We seek to form students who engage the whole of reality, which is 
frequently contradicted by modern culture.  As G.K. Chesterton said, "A dead thing goes with the stream; only a living thing 
can go against it." 
G.K. Chesterton represents the ideal of a complete thinker but also of a modern cultural warrior. At the beginning of the 20th 
century, he foresaw and addressed many of the destructive trends that have continued into the 21st century. As a recognized 
defender of the faith, a literary genius, and a stellar example of Christian charity, Chesterton is an excellent model on which 
to develop an integrated education. 
We are preparing our children for both temporal life and eternal life: to be good citizens and to be saints.  

II. Curriculum and Academics   
The Humanities.  The most important thing that will be taught at Chesterton Academy is the Catholic faith; all other truths 
are connected to this central truth, all other ideas are relevant to it. As Chesterton says, "There is only one subject." Thus, 
while we will develop the distinct disciplines of theology and philosophy and history and literature, we will not emphasize 
them as separate subjects; they will be used together to teach the story of salvation.  
That story is also the story of the students themselves.  In History, students are introduced to this, their own story, the story of 
all ages. Literature introduces students to what it is to be fully human; St. Irenaues stated, “The glory of God is man full 
alive.”  Through Philosophy, students learn to apply the abstract to the practical, and why a definition is critically important.   
Theology, as the queen of the sciences, introduces students not only to the truths of the faith but how to apply those truths to 
their own lives.  
There are three main reasons why people cannot defend their faith. First, they lack knowledge of things in general. 
Chesterton says that defending the faith means being able to talk about anything and everything. Secondly, they lack a 
specific knowledge of the faith itself -- its doctrines and precepts and history. Thirdly, they lack a practical knowledge of how 
to apply the faith to their lives and in society. At Chesterton Academy we intend to emphasize living the faith as well as 
learning it. Thus, we will move from the theoretical to the practical as we first study philosophy and then consider economics 
and the social sciences. 
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B. The Arts. We are all made in the image of God, and as such God has blessed us with a creative capability that mirrors His. 
In fact, the arts can be described as being a mirror to creation. Chesterton’s observation that "Art is born when the temporal 
touches the eternal" implies that the arts have a sacramental quality. What we form with our earthly implements can have 
eternal repercussions. Good art can touch the soul deeply and forever.  
A complete education must include the development of the student's creative nature and must provide him with the tools and 
the technique with which to express his ideas, his feelings and his love. It must also include the analytical skills with which to 
judge a work of art and therefore must provide the continuous exposure to great art. Most importantly, the mechanical skills 
and the aesthetic aptitude must be put into the proper context of eternal Truth. A good artist is a complete thinker and vice 
versa. Chesterton says that in order to be a good artist, one must be a good philosopher: "A man cannot have the energy to 
produce good art without having the energy to wish to pass beyond it. A small artist is content with art; a great artist is 
content with nothing except everything." 
Unfortunately, in today's culture we often hire others to do our creating and our entertaining. We have become passive 
observers instead of active participants in our own entertainment. Young people are naturally creative but often lack the tools 
to express that creativity. If they are not given tangible means with which to pour out their thoughts, be it with words or on a 
canvas or with music, instead of becoming creators themselves, they become mere spectators. This not only leaves them at 
the mercy of the ideas of others, but also with the feeling that they are not making a positive contribution to the culture. They 
become "receivers" instead of "givers." In essence, their inner voice is never heard, and because of this they are often very 
frustrated.  
Thus the influence of the arts in today's society cannot be overstated. This is why all the arts will be mandatory all four years 
and equal weight will be given to them in the curriculum. 
C. Mathematics and Science.  Mathematics is the art of measuring. Science is applying the art of measurement to God's 
creation. The purpose of studying math is to learn to think in an orderly and logical fashion. Logic is an important tool with 
which to defend the Truth. And solving a puzzle is a joy.  
We seek to develop the student's mathematical skills and comprehension, setting them in their proper place in the cultivation 
of the intellect. Through the orderly revelation of the truths of mathematics, truths which often transcend the visible, one is 
trained to grasp the order in the truth of other disciplines. Though math may be studied for its own advancement, it is a 
servant-discipline, like English: it is required to assist other disciplines. Not only is math essential for most branches of 
science, it serves the various liberal arts as well, such as philosophy (by logic), art (by perspective) and music (by rhythm). 
While one does not learn moral rules from math, one can hardly know how to be a generous giver if one cannot balance a 
checkbook. 
Science is the orderly arrangement of the evidence of the senses -- it seeks to acquire truth from the real world we live in. 
Truth, whether revealed directly by God or indirectly in His creation, can never be in conflict. From this stable foundation, 
we are able to speak accurately about the real world: Animals and plants, rocks and rivers, stars and atoms, are described, 
quantified, and put into order, for it is the fundamental axiom of science that "God has ordered all things in measure, and 
number, and weight" [Wisdom 11:21]. The orderly arrangement of scientific knowledge suggests parallel arrangements useful 
in other fields, even to those that deal with human inventions (history, literature) or with abstract and supernatural realities 
(philosophy, theology). One cannot use a road map to play a concerto; the Ten Commandments cannot explain how to cook 
an egg. Yet one must know what science is and can do, in order not to misapply its powers. 
None of these subjects can be approached without a sense of wonder. It is fitting, therefore, to begin by looking up at the 
heavens, at the lights in the sky: Astronomy. Then we will take a look at the world God created (Geology), the creatures he 
created (Biology), and the intricate substances of which all things are made (Chemistry). We will come full circle in the 
"luminous mysteries" by studying Physics, which includes looking at the nature of light itself. As Chesterton says, "All 
depends on what is the philosophy of light." 
D. Language.  Learning a foreign language is not only an essential part of a well-rounded education but is also a wonderful 
tool to learn how to listen, understand and relate to other cultures. Ironically, it is also the best way to learn one's own 
language. An added benefit is that the studies of music and of language are mutually enriching, as the exercise of careful 
listening are required in both.  
All students will take Latin their freshman and sophomore years. Junior year, students will have the option of continuing with 
Latin or opting for Spanish. Senior year, students may elect a second year of Spanish.   
Our teaching method will use a balanced approach, with equal weight being given to grammar, vocabulary, listening and 
comprehension. The study of the particular culture, and the geography and history of the country where the language is 
spoken will be covered only incidentally as we study the language. 
The goal for every student at the end of his or her study of a foreign language is for the student to be confident in basic 
conversation on any basic subject. In Latin, an additional goal is to be able to translate and comprehend passages from classic 
works. 
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III. Basic Expectations 

A. Prayers and Attendance at Mass.  Since the Holy Sacrifice of the Mass is the source and summit of the Catholic faith, 
attendance at Mass at 8:30 a.m. is obligatory and begins the daily schedule. Prayer before each class and a blessing before 
eating lunch will also be the school practice.   

B. Attendance.  Daily attendance and participation in class activities is critical to a student’s success. All students are 
expected to be present each day. When absences occur, a student is expected to make up any work missed. Unfortunately, in-
class participation, which is an integral part of our education, cannot always be made up and absences may adversely affect 
grades.  Unexcused absences will result in disciplinary action.  Exceptions for serious illness and family emergencies may be 
made. 

As a courtesy, and to ensure the safety of our students, we ask that absences be reported by telephone before 9:00 a.m., by 
calling the office at (585) 348-9401. Absences may also be reported to smonczynski@johnboscoschools.org. 

C. Transportation.  Busses or families are responsible for dropping off students at Chesterton Academy before 8:30 a.m. 
Mass and picking them up from the school at the West Avenue entrance by 3:15 p.m.  

D. Uniforms.  Modesty, formality and cleanliness will be the primary guides in all matters of the required uniform.  Students 
will be expected to present themselves in a way that reflects their great dignity, the dignity of their vocation as students, and 
the seriousness of our collective task.  Therefore, they will wear the Academy uniform in a modest, sober, and neat way, 
avoiding all manner of ostentation. The uniforms must be clean and in good condition with no rips, holes or stains. 

Chesterton Academy will require all students to dress according to the school uniform code available in the office.  

E. Non-Uniform Attire 
There are several occasions during the year when students will be out of uniform and yet still representing the school in 
public. These include drama performances, pilgrimages, some field trips, graduation, etc. At such events, we ask that students 
adhere to a modest and professional dress code. We err on the side of caution to be sure that students are modeling the 
school’s values. (see guidelines for non-uniform attire in the Uniform Policy online and in the school office). 

Ladies should keep skirts to the knee and all students should avoid any attire that is too revealing or that clings too tightly. A 
certain formality precludes casual dress such as sweats or athletic pants and t-shirts. There should be no ratty or dirty 
clothing.  

F. Personal Appearance.  In addition to the proper wearing of the uniform and dress, students shall be expected to be neat in 
appearance.  All young men will have appropriate haircuts (i.e., no pony-tails or Mohawks) and no unnatural hair color. 
Haircuts shall not extend lower than the shirt collar in the back, nor cover the ears.  All young men will be clean-shaven 
every day. This includes sideburns. 

Young ladies will also observe decorum in the wearing of the uniform and in personal appearance.  The hem of the skirt must 
fall to the middle of the knee. High-heels are not permitted.  A single set of tasteful earrings (worn in the lobe only), a single 
necklace and/or a single bracelet may be worn. Necklaces are to remain inside of shirts. Ostentation is to be avoided.  

There will be no writing or drawing upon the arms, hands, etc. Ladies may use fingernail polish of conservative hues.  

The final interpretation of the uniform policy resides solely with the headmaster. 

G. Messages and Telephone Use.  Students are not permitted to leave class or receive messages without permission during 
the school day.  It is understood that all business will be handled through the school office.  An urgent matter should be 
reported immediately to the headmaster or school office.  Action will be taken in accordance with the importance of the 
message. A telephone is provided in the office for student use. 

H. Electronic Devices.  Students are not permitted to use cell phones or any other electronic devices at school.  Cell phones 
must be turned off during school hours.  Phones, ear buds and headphones should be out of sight at all times, turned off and 
in the locker. Students may only use their phones after 3:15 if they proceed to the vestibule area of the West Avenue entrance. 

I. Lunch.  Students may bring their lunches or order them with the monthly lunch order form. Students eat in the lunch room 
and proceed to the gym for recess. Faculty will supervise students in the gym.  Students will be responsible for cleaning up 
after their lunch period. 
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Absent special permission from a teacher, there will be no eating in the classrooms outside of lunch periods. No gum chewing 
is permitted. 

J. Lockers. The Academy will supply each student with a locker for use during the school year. The locker remains at all 
times the property of the Academy and faculty and staff may open any locker at any time. Students may have locks on their 
own lockers, but the combination must be submitted immediately to the administrator. Students should not store valuables in 
their lockers. Misuse of lockers may result in the privilege being revoked. 

K. Gym and Stage.  Students may utilize the gymnasium for sports and recreation at times to be announced.  Students should 
never be in the gym or in the stage area during non-designated times without the permission of a teacher. 

L.  School Closings.  Parents will be notified on all occasions when the school may be closed.  In the event of inclement 
weather, the school day at Chesterton Academy may be cancelled by the headmaster. Official notice will be sent via email 
and posted on Facebook (https://www.facebook.com/StJohnBoscoSchools). Local media will also be informed. 

M. Extra-Curricular Events. From time to time, students will be required to attend events off campus and/or outside of 
school hours. Examples include field trips, service projects, choir concerts, and the Gala. Please make sure that you know 
which after-school events are mandatory and make note of them ahead of time. If you have a serious conflict with any of 
these after-school events, please notify us immediately. In addition, students will have voluntary opportunities to attend such 
events. Examples include being a spectator at a sporting event, a spectator at Mock Trial competition or student council. All 
school policies and expectations will be operative at such events.  

N. Carpools. Frugality requires that the school make use of carpools for transportation to and from events and activities. 
Where drivers are needed, the school will request volunteer drivers from time to time. Whenever carpools are utilized, the 
school will provide details to parents about timing, pick-up and drop-off points and drivers. Only persons over 21 years of 
age who have completed Safe Environment training and a background check should drive a Chesterton Academy carpool to 
such events. 

O. Medication and First Aid. Chesterton Academy has a half-time health office, and therefore our ability to accommodate 
illness and injury are limited.  Injuries will be treated with basic first aid. More serious injuries will require parents to take 
students home. Emergencies will be addressed via 911. We will make every effort to contact families using the emergency 
contact information on file. Students who become unwell may rest on a nurse’s cot in the health office. If after one hour the 
student is not able to return to class, we ask that a family member come and take him or her home. Students may keep 
medicine such as cough drops, aspirin, or ibuprofen in their lockers. Prescription medication must be kept in the health office 
with a completed medication form and distributed from the health office. If a family has students with particular medical 
needs, we ask to be notified. 

P. Social Media. The advent of various forms of social media has created potential difficulties for high school students. All 
students should be aware that the things they say on blogs, forums, Facebook, Instagram, Twitter, etc. reflect upon their 
charity and virtue. Such remarks can also open students to legal liability. No one should assume that remarks made via social 
media will remain private. Uncharitable, scandalous or libelous remarks made by students using these forms of 
communication will be subject to school discipline.  It is primarily the parents’ responsibility to monitor their children’s use 
of social media.  If online matters have a negative influence upon the school culture, parents will be asked to access their 
children’s accounts and review them. 

Q. Visitor Policy. All visitors to the school, including parents, are required to check in at the front desk in the office when 
they enter the building. Visitors remaining in the building for any length of time will be given a visitor's badge. 

R.  Student Interactions.  Chesterton Academy of Rochester, led by the teachings of the Catholic Church, seeks to create a 
culture of Christian charity, virtuous living, joyful faith, and academic excellence.  Conversations or actions which contradict 
these purposes harm us individually and as a whole community.  Exclusive relationships and physical displays of affection, 
while natural inclinations for young people, distract from these common purposes and cannot be allowed on campus or at 
school events. 

IV. Discipline  
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Students of Chesterton Academy are asked to have and to show respect for the truth they are learning, respect for those 
helping them to learn, respect for their fellow students, respect for the institution in which they are learning, and respect for 
themselves as children of God.  This is the Academy’s Code of Conduct. It is here to inculcate positive Christian habits and 
protect the learning environment for all students. The following items are offered to assist the student’s understanding of this 
code: 

The discipline policy is designed to maintain a collegial environment, and teachers and staff are encouraged to use charitable 
verbal instructions as a first attempt to correct behavior. Our students are not yet fully formed, and errors in judgment are to 
be expected. At the discretion of each individual staff member, detentions will be given when verbal correction does not 
suffice to improve behavior.  

A. Detention.  
A minor offense will, upon discretion of the staff, result in a single detention. A minor offense is any breach of the rules or 
policies of the school that is the result of forgetfulness, disorganization or avoidable accident. Examples include, but are not 
limited to, tardiness to class, forgetting class materials, uniform violations and minor disruptions in the classroom or common 
areas.  
  
A more serious breach of the rules will result in a meeting with the headmaster. Multiple detentions and/or suspension are 
possible outcomes. A student may also be placed on disciplinary probation, which may, at the headmaster’s discretion, limit 
his or her freedom on free periods and lunch as well as access to extracurricular activities. A serious offense is a willful or 
repeated breach of the rules or policies of the school that is a significant disruption to the learning environment. Examples 
include, but are not limited to, showing disrespect to the staff, damaging school property, serious classroom disruptions and 
use of electronic devices, including uncharitable social media use outside of the school day. In addition, any accumulation of 
more than six detentions in one trimester will constitute a major infraction.  

All detentions will be recorded throughout each trimester. Major offenses will be permanently recorded in a student's file. At 
the end of each trimester, any accumulated detentions will be wiped clean, thus providing a reset for students. 

At the discretion of the headmaster, any particularly egregious offense that causes scandal or harm may result in immediate 
suspension or expulsion.  

All detentions given will be served during the student's next scheduled free period unless that time is taken up with academic 
work. Students may not eat, study or sleep in detention. Detentions will be served in a designated classroom and will be 
supervised by a staff member. 

B. Disciplinary Eligibility. Students who exhibit a pattern of disruptive or disrespectful behavior may become ineligible for 
extracurricular activities. 

C. Suspension. Upon receiving a seventh detention in a trimester a student may be suspended from school. At the discretion 
of the headmaster, suspension may also result instantly from any egregious offense that causes scandal or harm. A student is 
ineligible for extracurricular activities while on suspension and will remain ineligible for the duration of the trimester.  

D. Expulsion. Upon receiving an eighth minor detention or fourth major detention in a trimester a student will be expelled 
from school for the remainder of the year. At the discretion of the headmaster, expulsion may also result instantly from any 
egregious offense that causes scandal or harm. 

E. Appeal. Any detention given may be respectfully appealed to the headmaster prior to a student serving it. Appeals must be 
timely, such that a conversation can take place before the time for serving. As detentions will be presumed valid, the student 
bears the burden of showing that the detention was given unfairly or in error. A detention given by the headmaster may be 
appealed to the Board and the time for serving the detention will be delayed if necessary to accommodate such an appeal. 

F. Academic Violations.  In the classroom, students are expected to behave in a manner conducive to serious learning.  
Respect, order, politeness and obedience are necessary conditions for a classroom to function well.  Cheating, gross 
disrespect and plagiarism are strictly forbidden and will be grounds for disciplinary action, including expulsion. 

Cheating is defined as copying answers from an unauthorized source (such as another student’s work, a student’s own notes, 
another student’s notes, a study guide, etc.) in the classroom or outside the classroom. Cheating is a serious form of deceit in 
which a student appropriates answers he or she does not actually have and then passes those answers off as his or her own 
knowledge. Cheating is a serious breach of the rules. Students will receive a zero on any assignment where cheating is 
evident and will have a meeting with the headmaster. Repeated incidents of cheating may lead to expulsion. 
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Plagiarism is defined as making use of another’s thoughts, words or ideas by copying or imitating the work of another 
without crediting the original writer or thinker. It is a form of cheating whereby a student presents another’s work as his or 
her own. As with cheating, plagiarism will result in a zero on the plagiarized assignment and a meeting with the headmaster. 

For a more thorough discussion of plagiarism, please refer to Appendix B. 

G. Theft or Damage to Property.  Any damage to the Academy’s or another’s property is strictly forbidden.  Reimbursement 
will be required. Theft will be considered a serious breach of discipline and will result in suspension or expulsion. 

H. Tobacco, drugs, alcohol, or weapons.  Unauthorized possession or use of tobacco, drugs, alcohol or weapons on school 
property or at any school event by students is strictly forbidden, even if legal. Violation of this or any state law regarding the 
same may result in immediate expulsion.   

I. Scandalous Behavior. Behavior that is meant to shock or upset is forbidden. Even if untrue or said in jest, remarks that 
scandalize are unchristian and disruptive.  

J. Malicious Behavior. Behavior such as bullying, gossiping, ridicule, foul or scandalous language and lying are contrary to 
everything the Academy stands for, and strike at the heart of the common good.  As serious offenses, they will be dealt with 
accordingly, and may result in suspension or expulsion.   

K. The Authority of the Faculty. Consonant with the principle of subsidiarity, each teacher has the liberty to set his own 
classroom expectations and the authority to mete out his own discipline.  For infractions of a serious nature, the headmaster 
shall be informed and will take appropriate action.  Appropriate action should be understood to include probation, suspension 
or expulsion.   

In addition to the aforementioned misconduct, any other misconduct that runs contrary to the mission of Chesterton Academy 
or the teachings of the Roman Catholic Church is strictly forbidden.  The final arbiter of discipline at the Academy is the 
headmaster. 

V. Academic Expectations 

Chesterton Academy strives to maintain an atmosphere of academic rigor and excellence by focusing students on the 
importance of their academic progress. We want to help students prioritize their many responsibilities as they grow 
academically in all fields. The goal is to help students and staff identify academic deficiencies before they become crippling 
and to aid in offering remedial measures.  

A. Academic Probation / Eligibility.  
Approximately every four weeks, the school will check students’ eligibility to participate in extracurricular school activities. 
Any student who is failing a class will be ineligible to participate in extracurriculars. The ineligibility will remain in effect 
until a subsequent report shows no failing grades.  A student may re-apply for eligibility after two weeks.  The Eligibility Re-
Application form must be completed by the student and signed by the teacher(s) of the class(es) the student had been failing, 
and submitted to the headmaster. 

B. Advancement and Retention. Students will receive full credit for all classes completed with a cumulative percentage of 
65% (D- or above).  Credit for year-long courses will be given one trimester at a time. It will be possible for students to pass 
one trimester of a year-long course and fail another. Where a student fails one trimester of a year-long course, the student will 
receive credit only for the trimester that was passed. The failed trimester will be considered a deficiency. The grade given in 
any one trimester of a two-trimester grade will not affect the grade of the other trimester.   

In the event of any failing grades, students will be required to attend summer school or make individual arrangements to 
demonstrate adequate academic progress in the failed courses. The adequacy of any individual arrangements will be 
determined by the headmaster. In the event of promotion despite failing a course required for graduation, students will have 
to fulfill the goals of the Academy's graduation requirements before being granted a diploma or participating in the 
graduation ceremony (see section below on Graduation Requirements).  

Students who fail a course during the school year and who fail to show adequate progress in summer school or through 
private remedial work will be subject to retention at the discretion of the headmaster or the Board. A retained student will 
repeat the previous year's grade.  

Chesterton Academy of Rochester 
Administration_Policies_Parent-Student Handbook.doc !  Last revised: 1/1/196



C. Graduation Requirements. Due to the breadth of our curriculum, state requirements and typical college entrance 
requirements, each course offered at Chesterton Academy is required for graduation. Our graduation requirements, class 
ranking system and GPA calculation are listed in Appendix C. 

Upon graduation, the following cumulative GPAs will be awarded Honors as follows:  
3.90 or higher: Summa Cum Laude 
3.80 - 3.89:  Magna Cum Laude 
3.67 - 3.79:  Cum Laude 

Class rankings will be calculated by GPA and course difficulty (where applicable).  

Graduation requirements may be waived or altered for transfer students. All issues relating to transfer students must be 
resolved with the headmaster. 

D. Assignments.  Homework is just as important as class work.  Here is where students work independently without the 
coaching and guidance of the teacher.  Students should have a regular routine of time and place for homework.  It should be 
done with an eye to some kind of recitation or accountability at the next class meeting.  They should complete their own 
assignments, trying to develop independent study habits.  It will be the practice of Chesterton Academy to be reasonable in 
the amount of homework assigned.   

Teachers will strive to complete the presentation of ideas and lessons within the specified school day schedule. Homework 
will, in most cases, be reserved for drilling and practice exercises. An average student can expect roughly one to two hours of 
homework each evening. To ease the burden of homework, teachers will be encouraged to provide some class time each week 
when possible for completing homework. Also, the Academy will provide regular study periods throughout the week. 

It will be the policy of the Academy to penalize late work 20% for each school day it is late. Some assignments by nature will 
not be accepted when handed in late. Individual teachers may alter the late policy for individual assignments at their 
discretion.  

Work made up after an absence is not considered late. As a general rule, students will have as many school days (not class 
days) as they missed to make up missed work. Tests must be made up in the same way and will be penalized 20% for each 
school day they are late.  It is the responsibility of the student to ensure that work and tests missed due to absence are 
made up.  

E. Assessment.  Teachers will evaluate student work by letter, percentage or comment.  The Academy is on a trimester 
system.  At the completion of each trimester, report cards are issued.  The grade given each trimester is a composite of weekly 
quizzes, tests, written and oral assignments, achievements in various forms, exams, and participation. 

F. Option C. The Academy will provide parents with access to an online grade book system. The system can be accessed at 
any time and displays the current grades in all of a student’s classes. In addition, teachers may send emails periodically to 
parents whenever a student shows poor academic performance.  

G.  Honor Roll. Honor Roll is calculated only once a year at the end of the school year, and is determined based on the 
weighted average GPA of both trimesters. To be eligible for the Honor Roll, a student must not have failed any class or must 
not have more than one incomplete class at the end of either trimester that year.  

Below are GPA requirements for the Honor Roll.  

 1st Honors:  3.67 - 4.00 GPA 
 2nd Honors:  3.33 - 3.66 GPA 

In addition to the Honor Roll, Chesterton Academy recognizes distinguished performance with a series of other awards. See 
Appendix D for details. 

H. Class Ranking. For purposes of college applications, students will be given a class ranking. Transfer students will not be 
ranking until they have completed one academic year. Class rankings submitted prior to completing one year will be noted as 
“not available.” 
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I. Grading System. 

J. Parent-Teacher Consultation. There will be parent-teacher conferences for all students in the fall; conferences are also 
offered in the spring.  Additional meetings with parents are most welcome.  Appointments should be made ahead of time.  

Parental Communication and Cooperation: Parental cooperation and assistance is essential to the development of self-
control, self-discipline, and a sense of personal responsibility in our students.  Whenever there is a question or concern 
regarding the school rules or their enforcement, it is essential that parents contact the school, in the interest of maintaining 
and developing a partnership between parents and the school.  

Order of Communication (Minor Matters): In keeping with the Our Lord’s direction in the Gospel (Matt 18: 15-17) the parent 
should first contact the staff member who is in charge of the situation in question as soon as reasonable in order that action 
can be taken to correct any misunderstanding or error.  If the matter has not been resolved to the satisfaction of the parents, 
they may take the matter to the Headmaster, who will determine a reasonable course of action. 

“If another member of the church sins against you, go and point out the fault when the two of you are alone. If the member 
listens to you, you have regained that one.”  Mt 18:15 

K. Textbooks.  Some textbooks assigned are valuable school property and are loaned for the convenience of the students.  
These books should be cared for (preferably covered). Damaged or lost books may result in the assessment of fines for their 
replacement.  Diplomas and other school reports may be held for students with unpaid book fees. Books that are not the 
Academy’s property are the property of the student and are intended to be his for the building of his personal library.  

VI. Miscellany 

A. School Service.  Students are required to work towards the beautification of their own learning environment by taking 
turns with regular cleanup activities and by practicing the virtue of picking up after themselves.  Some daily and weekly 
services will be required, such as trash removal, sweeping, lunch cleanup, etc.   

B. Extracurricular Activities.  Chesterton Academy believes that the maturation and development of our students is enhanced 
and further cultivated by encouraging their creativity and talents.  To that end, we wish to make available extracurricular 
activities that reflect our students’ interests. Given our limited resources, parental assistance and involvement in this effort is 
essential.   

C. Fundraising.  The cost of education at the Academy is not fully covered by tuition. Therefore, the financial health of the 
Academy will depend on the success of fundraising activities.  Parents will understand that fundraising is the shared 
responsibility of all registered families for the common good.  Volunteering to assist with chores, maintenance and other 

Letter Grade Percentage Correlation GPA Point Equivalent

A 93 and above 4.0

A- 90-92 3.67

B+ 87-89 3.33

B 83-86 3.0

B- 80-82 2.67

C+ 77-79 2.33

C 73-76 2.0

C- 70-72 1.67

D+ 67-69 1.33

D 65-66 1.0

F 0-64 0
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needs are as valuable as direct fundraising as they reduce our operational costs.  While not all may be able to assist in the 
same way, families will be asked to participate in these efforts.   

D. College Admissions.  Chesterton Academy will assist students in locating college catalogs, information on tests, and other 
materials ordinarily required for admission to colleges.  Prominent dates and deadlines will be publicized. All questions about 
college application can be referred to the headmaster or academic dean.  

Student transcripts can be ordered for college applications through the school office. Students are asked to complete a form in 
the office and leave two weeks for processing. 

E. Academic Advisors. Each new student to Chesterton Academy will be assigned a faculty advisor. This teacher may or may 
not actually instruct the student. We will make every effort to assign male students to male teachers and female students to 
female teachers. The faculty advisor will serve as the first point of contact for general questions, though of course the 
headmaster can also be approached at any time.  

F.  Directions to Parents during a Lockdown or Lockout. Remain calm as school and local authorities manage the situation. 
• Parents should not go to the school.  No one will be allowed in the building, and parked cars around the school 

present difficulties for emergency personnel. 
• If a lockdown lasts for an extended period of time, or goes beyond dismissal time, students will not be allowed to 

leave until cleared by the appropriate authorities.   
• School staff will notify parents by email and phone.  Announcements will be made via local TV/Radio stations as 

appropriate. 
• Parents may be required to pick up children from school or another designated area, once it is determined to be safe 

to do so. 
• Parents may be required to present identification to pick up children. 
• The reunification location will be given to parents via email, and will be publicized to the media. 
• School officials will work with the districts’ transportation departments regarding bus transport. 
• Students and parents are reminded that during an emergency situation, cellular sites may be overwhelmed due to a 

high volume of calls.  It is critical that text messaging and cell phone use be kept to a minimum so that emergency 
services have priority to assist the students and staff on the site. 

Chesterton Academy of Rochester 
Administration_Policies_Parent-Student Handbook.doc !  Last revised: 1/1/199



Appendix A: Plagiarism and Cheating 

A: Cheating 

Academic cheating is defined as representing someone else's work as your own. It can take many forms, including copying or 
sharing another’s work, getting or purchasing a term paper or test questions in advance, collaborating with another student or 
students during an academic exercise without the consent of the instructor, asking or paying another to do the work for you or 
getting the information from an unauthorized source (such as the internet or an expert in the subject). It is important to realize 
that anyone who aids another in cheating is a participant in the deception and will be treated in the same way as the one who 
benefits from their work. It is a lie, and it is a sin.  

While your conscience will most likely inform you whether what you are doing is wrong, everyone has been affected by our 
culture in which here, at times, the lines between right and wrong have been blurred.  Because of this, sometimes it is 
difficult to determine if a certain action constitutes cheating. And so, we’d like to give you some examples and guidelines.  

Here are some examples of actions that fall under the category of “cheating.”  

• Copying another student’s work (with or without his knowledge) on a test, on a homework assignment, on an in-
class project or lab. 

• Copying down the answer that another student comes to in a group session unless you do the work yourself again 
AND unless you understand how you came to the answer.     

• Using any kind of notes (unless specifically allowed) or cell phone connection. 

• Copying from a friend any material that you do not understand and for which you have attempted no work. Then 
handing it in to make it appear that it is your work.  

• Having a friend help you with work to make the work go faster – asking him or her for information, formulas or 
rules. It is fair to do this for one or two questions but not for an entire assignment.  

• Copying the answers from the back of the book.   

B: Plagiarism 

Plagiarism is the use of another person’s distinctive ideas or words without acknowledgment. The incorporation of another 
person’s work into one’s own requires appropriate identification and acknowledgment, regardless of how you got it. The 
following are considered to be forms of plagiarism when the source is not noted: 

• Word-for-word copying of another person's ideas or words. (Even a three word phrase can be plagiarized.)  

• The mosaic (the interspersing of one’s own words here and there while in essence copying another's work). 

• The paraphrase (the rewriting of another’s work, yet still using his or her fundamental idea or theory). 

• Fabrication of references (inventing or counterfeiting sources). 

• Submission of another’s work as one's own. 

• Neglecting quotation marks on material that is otherwise acknowledged. 

Chesterton Academy takes cheating very seriously and the penalties for cheating will be considerable. Whenever a test, paper 
or assignment is found to be the work of someone else, it will be given a zero grade, even if there is some original material in 
it.  

C: Helping Students 
Given the challenging nature of the curriculum, parents and other family members will often find themselves offering 
assistance to students. This is of course natural. However, parents are asked to be conscientious in the extent of help that they 
provide. It is essential to our goal of educating students that the work they submit for evaluation is entirely their own. 
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Appendix B: Graduation Requirements and GPA Calculation 

Chesterton Academy graduation requirements: 

A student’s trimester Grade Point Average (GPA) is calculated by totaling up all the grade points earned in all the 
student’s courses that trimester, and dividing by the total number of credits attempted. The number of grade points earned in 
each course is found by multiplying the numerical value of the grade earned in the course (e.g. A = 4.0, A- = 3.67, B+ = 3.33, 
etc. - see handbook for further details) by the number of credits the course is worth (either 1, ¾, ½ or ¼ credit). For example, 
this means that the student’s grades in 1-credit courses will weigh more heavily than the student’s grades in other courses. 
Consider the following example for student A: 

  
So student A’s trimester GPA = 9.58/3.00 = 3.19 

A student’s cumulative GPA is determined by totaling all the grade points earned during every trimester the student has 
completed, and dividing by the total number of credits attempted during that time.  

Class rank is determined by GPA. Note that transfer students and freshmen will not have a class rank until one year of 
Chesterton Academy coursework has been completed.  

Humanities Credits Mathematics and Science Credits

Literature 4 yrs. 8.0 Mathematics 4 yrs. 8.0

History 4 yrs. 6.0 Science 4 yrs. 8.0

Philosophy 4 yrs. 6.0

Theology 3 yrs. 5.0 Fine Arts

Latin 2 yrs. 3.0 Music 4 yrs. 5.0

Debate 1 yr. 0.5 Art 4 yrs. 3.5

Drama 3 yrs. 2.0

Electives (Includes Spanish Option)

Varies each yr. 1 yr. 3.0 P.E.  & Health 2 yrs. 2.0

Course Credits Grade Calculation Grade Points

Theology 0.75 A 0.75 x 4 = 3.00

Geometry 1.00 B+ 1 x 3.33= 3.33

Choir 0.75 B 0.75 x 3 = 2.25

Art 0.50 C 0.50 x 2 = 1.00

Total 3.00 9.58
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Appendix C: Awards 
One of the many ways that Chesterton Academy maintains its standards for conduct and academic rigor is by 
recognizing excellence through several awards. Awards are determined by the faculty in committee at the end of 
the academic year. The awards are detailed below. 

• First Honors recognizes students who complete an academic year with a cumulative GPA between 3.67 
and 4.00. 

• Second Honors recognizes students who complete an academic year with a cumulative GPA between 3.33 
and 3.66. 

• The Freshman Award recognizes the freshman with the single highest GPA. 
The following awards are given to one sophomore, one junior and one senior each year: 

• Humanities Award (recognizing excellence in fields such as philosophy, theology and literature) 
• Mathematics Award  
• Science Award 

The following awards are given to one student each year: 
• Languages (Latin or Spanish)  
• Drama 
• Music 
• Art 

Best Essay Award - Each year, an award will be given to an upperclassman for the best essay written during their 
academic year. 

There are two non-academic awards given each year.  

• The Socrates Award is given to the student who best manifests the spirit of frank discourse by engaging 
consistently in classroom discussion across the curriculum, and distinguishing those contributions both in 
terms of quantity and quality.  

• The GK Award is given to the student who has demonstrated the great virtues of charity and joy so evident 
in our illustrious intellectual patron, GK Chesterton. 
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General Information 

Address: 
  Chesterton Academy of Rochester 
  501 Garfield Street 
  East Rochester, NY  14445 

Phone:  (585) 348-9401 

Emails: 
  General: info@johnboscoschools.org  
  Attendance Notifications: smonczynski@johnboscoschools.org  

Website: 
  chestertonacademyofrochester.org  

On-line grading system website: 
  www.optionc.com 
  School login number:  1126 (St. John Bosco Schools) 
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